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Individual Professional Development Plan (IPDP): Regulations require that educators with a professional license have an IPDP for the purpose of license renewal.
This folder has been designed for three purposes: (1) advancement through the stages of licensure; (2) identification as highly qualified; and (3) license renewal.

LICENSURE

@ Educators must be licensed to be legally

employed in a Massachusetts public school
unless the district has obtained a waiver.

Terms to Know

e Approved program: Training/education
program approved by the DOE for a specific
license field and level.

¢ Field: Content area or role for which a license
is approved.

¢ Initial License: Entry level license for new
teachers with pre-service teacher training.
Second stage for teachers with a Preliminary
license.

e Level: Grade span approved for a license.

¢ MTEL: Massachusetts Tests for Educator
Licenses — the Communications & Literacy test
and content area tests required.

¢ Preliminary License: Entry level license for
new teachers who have not completed pre-

service teacher training but have passed MTEL.

e Temporary License: License for experienced,

fully licensed teachers from out of state allowing

them to teach for one year only during which
they must pass MTEL and obtain an Initial
license.

Significant Provisions

¢ All applicants for an educator license must pass

required licensing tests (MTEL); this applies to
first time applicants and to those adding
licenses.

¢ Preliminary and Initial licenses are valid for five
years of employment.

e Initial licenses may be extended one time for an

additional five years.
¢ Holders of Temporary, Preliminary, and Initial
licenses must advance to the next stage

license; they are not subject to license renewal.

¢ Advancing from one stage license to the next
requires additional education/training.
¢ Districts are required to provide new teachers

with an induction program and a trained mentor.

@

HIGHLY QUALIFIED

Under the current reauthorization of the
federal ESEA/NCLBA, all teachers of core

academic subjects must demonstrate that they are

Highly Qualified by June, 2006.

Terms to Know

e Core Academic Subjects: English, language

arts, reading; mathematics; foreign languages;
economics, history, civics, government,
geography; science; and the arts.

o ESEA/NCLBA: Elementary and Secondary

Education Act/No Child Left Behind Act.

o HOUSSE (Highly Objective Uniform State

Standard of Evaluation): An approved IPDP
which identifies the PDPs a teacher of core
academic subjects will use to demonstrate
subject competency before June, 2006. The
same IPDP may be used for License Renewal
and for the HOUSSE but must meet the PDP
requirements of each.

o Subject Competency may be demonstrated

by : Undergraduate major or equivalent,
graduate degree in the subject, National Board
Certification, MTEL content test or HOUSSE.

Steps for designing a HOUSSE IPDP and record
keeping see inside.

Significant Provisions
¢ Licensed teachers (any stage of license) will be
identified as highly qualified once they have
demonstrated subject matter competence.
o HOUSSE must contain at least 96 PDPs in

content and skills of the core academic subjects

which they teach, at least 10 in each subject. If
teaching outside of license 30 PDPs in subject.

e PDPs in HOUSSE can be earned anytime after
June 17, 1999.

e HOUSSE can include PDPs used for license
renewal.

e Teachers with an approved HOUSSE can be
called highly qualified as long as they are on
track to complete the activities by June, 2006.

®

LICENSE RENEWAL

All Educator Licenses at the Professional Stage must be
renewed every five years.

Terms to Know

e Advanced Academic Study: Upper level undergraduate course (or

equivalent) where content is new to the educator or graduate level
course (or equivalent) or program approved by DOE.

e Content Area: Academic discipline/subject matter of license.
o District Professional Development Plan: delineates district goals;

includes School Improvement Plan goals; defines activities through
which staff will meet license renewal requirements, including no-cost
options and specific content to be addressed; sets forth a professional
development budget; includes district's professional development
offerings.

o IPDP: The educator’s five-year plan outlines professional goals and

activities for purposes of license renewal.

e No-Cost Option: Massachusetts law requires that educators have

available a no-cost way to relicense. The DOE has charged districts
with this responsibility.

e Pedagogy: Teaching skills and instructional knowledge.
e Primary License: When an educator holds more than one

Professional License, s/he designates one as the “primary” license,
usually the one under which the educator is working.

e PDP: Unit created to measure professional development activities:

v" 1 clock hour =1 PDP

v" 1 semester hour = 15 PDPs

v 1 CEU =10 PDPs

v Advanced Academic Study = 1.5 PDPs/clock hour

e Topic: A single or tightly integrated area of study within an academic

discipline or related to a particular method of teaching or
administration.

Significant Provisions

¢ Professional licenses issued or renewed after December 1,1999,
requires 150 PDPs for renewal, at least 90 in content and at least 120
in content and pedagogy. Additional Professional licenses require 30
PDPs in content.

e |f the IPDP is used for license renewal it should be: APPROVED and
signed by a supervisor within three months of Professional license
issue or renewal date (deadline is November 30, 2004 for licenses
renewed after June 16 and over the summer); REVIEWED by
supervisor at least once every two years; ENDORSED and signed for
completion prior to renewal application.

For more information, go to
www.massteacher.org/license or
www.doe.mass.edu/educators

For more information go to

www.massteacher.org/hqt or www.doe.mass.edu/nclb/hqg/

For more information, go to
www.massteacher.org/recert or www.doe.mass.edu/recert/

© 2004. Massachusetts Teachers Association, 20 Ashburton Place, Boston, MA 02108
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Name: Date:

Position: District:

License Number: School:

License(s) Held

License 1: License 2: License 3: License 4: License 5:
Field: Field: Field: Field: Field:
Level: Level: Level: Level: Level:
*Stage: *Stage: *Stage: *Stage: *Stage:

*License stages are: Preliminary, Initial, or Professional

A single IPDP can be used for one or more of the following purposes. Select the purpose(s) for which you will be
using this IPDP and proceed to the corresponding section(s).

Advance to Next License Stage. Go to
Meet Highly Qualified Requirements. Go to @
Renew Professional License. Go to®

@ ADVANCE TO NEXT LICENSE STAGE* EXPECTED
COMPLETION
To advance from a Preliminary license to an Initial license: DATE

» Complete an approved post-baccalaureate educator preparation program
or
» Complete an approved district-based licensing program

Post-baccalaureate Program to Advance from Preliminary to Initial License

College/University: Program:
Content Area: Expected completion date:
Has this program been approved by the Massachusetts Department of Education for your license? Yes _ No

To advance from an Initial license to a Professional license:
» Participate in the district induction program with a trained mentor
(may have occurred under a Preliminary or Initial license), and
» Complete a minimum of 3 years employment under the Initial license, and
» One of the following:
e Approved master’s program in a school of education (begun after Initial license was issued).
o Master’s or other advanced graduate program relevant to the discipline (field) of
the license (may not be in a school of education).
o Forthose who hold a master’s or other advanced degree that does not satisfy
either bullet immediately above, an approved 18-credit graduate program.
o Certification by the National Board for Professional Teaching Standards.
o Approved district-based program.
o DOE performance assessment (not available as of 12/04).

Graduate Degree Program to Advance from Initial to Professional License

College/University: Program:
Content Area: Expected completion date:
Has this program been approved by the Massachusetts Department of Education for your license? Yes _ No

% © 2004, Massachusetts Teachers Association





@ MEET HIGHLY QUALIFIED REQUIREMENTS **

Which route(s) will you use to demonstrate that you are highly qualified in each of the subjects you teach (check all that
apply)?

O undergraduate major or equivalent O graduate degree
O HOUSSE - read the directions and complete the table below
STEPS TO CREATE A HOUSSE IPDP

O National Board Certified O passed MTEL test

1.Review PDPs you have earned since June 17, 1999, whether or not you have already used them for renewal.
2. Determine which apply to the core subject(s) you teach.

3.Fill in the first section below and determine how many more PDPs you need before June, 2006 in each subject in order
to be deemed highly qualified

PDPS ALREADY EARNED (SINCE JULY 1, 1999) CAN COUNT TOWARD HOUSSE DETERMINATION OF HIGHLY QUALIFIED

S T | - N ) <t 7] ©
Activity/C 5 518 8 8 8 8 8
ctivity/Course 'gn“.’ ° g— = oy o) o) o) o)
50| ®9| @ @ @ @ @ @
Za oo
A. Required 96 10 10 10 10 10 10
B. Total PDPs
earned
C. PDPs still needed
(Line A minus Line B)
NN
RENEW A PROFESSIONAL LICENSE
1. Review license(s). Choose Primary license. 4. Review district PD opportunities, both contractually
2. Review school and district goals. required (for example, in-service) and other offerings.
3. Select school and/or district goals appropriate for 5.

Select any other professional development activities
(seminars, conferences, courses, etc.) which may or
may not be funded by the district.

your license and grades taught.

The school and/or district goal(s) that my plan addresses: **

The principal or immediate supervisor must provide each teacher with a copy of the district goals and school goals. The educator —
not the supervisor — selects the goals s/he will address in the IPDP. (http.//www.doe.mass.edu/pd/01guideline/standard. html)

The educator should receive PDPs for all district-based professional development activities whether or not the educator receives

compensation for participation or work completed. For example, a teacher may be paid a stipend to develop a curriculum unit; the educator :
must also receive PDPs for the unit.

Administrator Signature:

Initial Approval: Date:
First Review: Date:
Second Review: Date:
Final Endorsement: Date:
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PLANNED PROFESSIONAL DEVELOPMENT ACTIVITIES FOR LICENSE RENEWAL AND/OR HOUSSE.* These activities include courses, in-service training,

workshops, or conferences during the school day; in-service training after the school day, on weekends, during the summer; curriculum work and/or educator-
designed activities. Use the letter code from for school or district goal.

*If using this plan for HOUSSE, be sure to have sufficient PDP in your core subject(s) completed or planned for completion before June 30, 2006.

Provider Additional
Professional Development Activity or Goal | Date | Primary License: License: HOUSSE PDPs
Sponsor 150 PDPs 30 PDPs in Content and Skill
Content
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TOTALS

HOUSSE PDPs from@
Total HOUSSE PDPs

For more information on the Massachusetts Department of Education’s licensing and ESEA regulations and guidelines, or to see an example of a completed
Individual Professional Development Plan, go to the MTA web page at http.//www.massteacher.org or the DOE web site at http://www.doe.mass.edu.

»* Educator licensing requirements are complex and subject to change. The information provided here is not intended to serve as a
comprehensive guide to advance a license to the next stage.

The Highly Qualified requirements are also subject to change.
The license renewal requirements apply to all licensed professionals. These requirements are not expected to change during the next five

years.
‘ 'Massachusetts Teachers Association
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Individual Professional Development Plan (IPDP): Regulations require that educators with a professional license have an IPDP for the purpose of license renewal.
This folder has been designed for three purposes: (1) advancement through the stages of licensure; (2) identification as highly qualified; and (3) license renewal.

LICENSURE

@ Educators must be licensed to be legally

employed in a Massachusetts public school
unless the district has obtained a waiver.

Terms to Know

e Approved program: Training/education
program approved by the DOE for a specific
license field and level.

¢ Field: Content area or role for which a license
is approved.

¢ Initial License: Entry level license for new
teachers with pre-service teacher training.
Second stage for teachers with a Preliminary
license.

e Level: Grade span approved for a license.

¢ MTEL: Massachusetts Tests for Educator
Licenses — the Communications & Literacy test
and content area tests required.

¢ Preliminary License: Entry level license for
new teachers who have not completed pre-

service teacher training but have passed MTEL.

e Temporary License: License for experienced,

fully licensed teachers from out of state allowing

them to teach for one year only during which
they must pass MTEL and obtain an Initial
license.

Significant Provisions

¢ All applicants for an educator license must pass

required licensing tests (MTEL); this applies to
first time applicants and to those adding
licenses.

¢ Preliminary and Initial licenses are valid for five
years of employment.

e Initial licenses may be extended one time for an

additional five years.
¢ Holders of Temporary, Preliminary, and Initial
licenses must advance to the next stage

license; they are not subject to license renewal.

¢ Advancing from one stage license to the next
requires additional education/training.
¢ Districts are required to provide new teachers

with an induction program and a trained mentor.

@

HIGHLY QUALIFIED

Under the current reauthorization of the
federal ESEA/NCLBA, all teachers of core

academic subjects must demonstrate that they are

Highly Qualified by June, 2006.

Terms to Know

e Core Academic Subjects: English, language

arts, reading; mathematics; foreign languages;
economics, history, civics, government,
geography; science; and the arts.

o ESEA/NCLBA: Elementary and Secondary

Education Act/No Child Left Behind Act.

o HOUSSE (Highly Objective Uniform State

Standard of Evaluation): An approved IPDP
which identifies the PDPs a teacher of core
academic subjects will use to demonstrate
subject competency before June, 2006. The
same IPDP may be used for License Renewal
and for the HOUSSE but must meet the PDP
requirements of each.

o Subject Competency may be demonstrated

by : Undergraduate major or equivalent,
graduate degree in the subject, National Board
Certification, MTEL content test or HOUSSE.

Steps for designing a HOUSSE IPDP and record
keeping see inside.

Significant Provisions
¢ Licensed teachers (any stage of license) will be
identified as highly qualified once they have
demonstrated subject matter competence.
o HOUSSE must contain at least 96 PDPs in

content and skills of the core academic subjects

which they teach, at least 10 in each subject. If
teaching outside of license 30 PDPs in subject.

e PDPs in HOUSSE can be earned anytime after
June 17, 1999.

e HOUSSE can include PDPs used for license
renewal.

e Teachers with an approved HOUSSE can be
called highly qualified as long as they are on
track to complete the activities by June, 2006.

®

LICENSE RENEWAL

All Educator Licenses at the Professional Stage must be
renewed every five years.

Terms to Know

e Advanced Academic Study: Upper level undergraduate course (or

equivalent) where content is new to the educator or graduate level
course (or equivalent) or program approved by DOE.

e Content Area: Academic discipline/subject matter of license.
o District Professional Development Plan: delineates district goals;

includes School Improvement Plan goals; defines activities through
which staff will meet license renewal requirements, including no-cost
options and specific content to be addressed; sets forth a professional
development budget; includes district's professional development
offerings.

o IPDP: The educator’s five-year plan outlines professional goals and

activities for purposes of license renewal.

e No-Cost Option: Massachusetts law requires that educators have

available a no-cost way to relicense. The DOE has charged districts
with this responsibility.

e Pedagogy: Teaching skills and instructional knowledge.
e Primary License: When an educator holds more than one

Professional License, s/he designates one as the “primary” license,
usually the one under which the educator is working.

e PDP: Unit created to measure professional development activities:

v" 1 clock hour =1 PDP

v" 1 semester hour = 15 PDPs

v 1 CEU =10 PDPs

v Advanced Academic Study = 1.5 PDPs/clock hour

e Topic: A single or tightly integrated area of study within an academic

discipline or related to a particular method of teaching or
administration.

Significant Provisions

¢ Professional licenses issued or renewed after December 1,1999,
requires 150 PDPs for renewal, at least 90 in content and at least 120
in content and pedagogy. Additional Professional licenses require 30
PDPs in content.

e |f the IPDP is used for license renewal it should be: APPROVED and
signed by a supervisor within three months of Professional license
issue or renewal date (deadline is November 30, 2004 for licenses
renewed after June 16 and over the summer); REVIEWED by
supervisor at least once every two years; ENDORSED and signed for
completion prior to renewal application.

For more information, go to
www.massteacher.org/license or
www.doe.mass.edu/educators

For more information go to

www.massteacher.org/hqt or www.doe.mass.edu/nclb/hqg/

For more information, go to
www.massteacher.org/recert or www.doe.mass.edu/recert/

© 2004. Massachusetts Teachers Association, 20 Ashburton Place, Boston, MA 02108
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Name: Date:

Position: District:

License Number: School:

License(s) Held

License 1: License 2: License 3: License 4: License 5:
Field: Field: Field: Field: Field:
Level: Level: Level: Level: Level:
*Stage: *Stage: *Stage: *Stage: *Stage:

*License stages are: Preliminary, Initial, or Professional

A single IPDP can be used for one or more of the following purposes. Select the purpose(s) for which you will be
using this IPDP and proceed to the corresponding section(s).

Advance to Next License Stage. Go to
Meet Highly Qualified Requirements. Go to @
Renew Professional License. Go to®

@ ADVANCE TO NEXT LICENSE STAGE* EXPECTED
COMPLETION
To advance from a Preliminary license to an Initial license: DATE

» Complete an approved post-baccalaureate educator preparation program
or
» Complete an approved district-based licensing program

Post-baccalaureate Program to Advance from Preliminary to Initial License

College/University: Program:
Content Area: Expected completion date:
Has this program been approved by the Massachusetts Department of Education for your license? Yes _ No

To advance from an Initial license to a Professional license:
» Participate in the district induction program with a trained mentor
(may have occurred under a Preliminary or Initial license), and
» Complete a minimum of 3 years employment under the Initial license, and
» One of the following:
e Approved master’s program in a school of education (begun after Initial license was issued).
o Master’s or other advanced graduate program relevant to the discipline (field) of
the license (may not be in a school of education).
o Forthose who hold a master’s or other advanced degree that does not satisfy
either bullet immediately above, an approved 18-credit graduate program.
o Certification by the National Board for Professional Teaching Standards.
o Approved district-based program.
o DOE performance assessment (not available as of 12/04).

Graduate Degree Program to Advance from Initial to Professional License

College/University: Program:
Content Area: Expected completion date:
Has this program been approved by the Massachusetts Department of Education for your license? Yes _ No

% © 2004, Massachusetts Teachers Association





@ MEET HIGHLY QUALIFIED REQUIREMENTS **

Which route(s) will you use to demonstrate that you are highly qualified in each of the subjects you teach (check all that
apply)?

O undergraduate major or equivalent O graduate degree
O HOUSSE - read the directions and complete the table below
STEPS TO CREATE A HOUSSE IPDP

O National Board Certified O passed MTEL test

1.Review PDPs you have earned since June 17, 1999, whether or not you have already used them for renewal.
2. Determine which apply to the core subject(s) you teach.

3.Fill in the first section below and determine how many more PDPs you need before June, 2006 in each subject in order
to be deemed highly qualified

PDPS ALREADY EARNED (SINCE JULY 1, 1999) CAN COUNT TOWARD HOUSSE DETERMINATION OF HIGHLY QUALIFIED

S T | - N ) <t 7] ©
Activity/C 5 518 8 8 8 8 8
ctivity/Course 'gn“.’ ° g— = oy o) o) o) o)
50| ®9| @ @ @ @ @ @
Za oo
A. Required 96 10 10 10 10 10 10
B. Total PDPs
earned
C. PDPs still needed
(Line A minus Line B)
NN
RENEW A PROFESSIONAL LICENSE
1. Review license(s). Choose Primary license. 4. Review district PD opportunities, both contractually
2. Review school and district goals. required (for example, in-service) and other offerings.
3. Select school and/or district goals appropriate for 5.

Select any other professional development activities
(seminars, conferences, courses, etc.) which may or
may not be funded by the district.

your license and grades taught.

The school and/or district goal(s) that my plan addresses: **

The principal or immediate supervisor must provide each teacher with a copy of the district goals and school goals. The educator —
not the supervisor — selects the goals s/he will address in the IPDP. (http.//www.doe.mass.edu/pd/01guideline/standard. html)

The educator should receive PDPs for all district-based professional development activities whether or not the educator receives

compensation for participation or work completed. For example, a teacher may be paid a stipend to develop a curriculum unit; the educator :
must also receive PDPs for the unit.

Administrator Signature:

Initial Approval: Date:
First Review: Date:
Second Review: Date:
Final Endorsement: Date:
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PLANNED PROFESSIONAL DEVELOPMENT ACTIVITIES FOR LICENSE RENEWAL AND/OR HOUSSE.* These activities include courses, in-service training,

workshops, or conferences during the school day; in-service training after the school day, on weekends, during the summer; curriculum work and/or educator-
designed activities. Use the letter code from for school or district goal.

*If using this plan for HOUSSE, be sure to have sufficient PDP in your core subject(s) completed or planned for completion before June 30, 2006.

Provider Additional
Professional Development Activity or Goal | Date | Primary License: License: HOUSSE PDPs
Sponsor 150 PDPs 30 PDPs in Content and Skill
Content

> - ~ ™ < 0 ©
- (o)) - - - - - -
g |9 |5 S S 2, S s |8
c «© p= o ) o) ) ) )
o bl = > > > =} > =
(&) o (o] (77} (7] 7] (7] (7] 7

TOTALS

HOUSSE PDPs from@
Total HOUSSE PDPs

For more information on the Massachusetts Department of Education’s licensing and ESEA regulations and guidelines, or to see an example of a completed
Individual Professional Development Plan, go to the MTA web page at http.//www.massteacher.org or the DOE web site at http://www.doe.mass.edu.

»* Educator licensing requirements are complex and subject to change. The information provided here is not intended to serve as a
comprehensive guide to advance a license to the next stage.

The Highly Qualified requirements are also subject to change.
The license renewal requirements apply to all licensed professionals. These requirements are not expected to change during the next five

years.
‘ 'Massachusetts Teachers Association
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Individual Professional Development Plan (IPDP): Regulations require that educators with a professional license have an IPDP for the purpose of license renewal.
This folder has been designed for three purposes: (1) advancement through the stages of licensure; (2) identification as highly qualified; and (3) license renewal.

LICENSURE

@ Educators must be licensed to be legally

employed in a Massachusetts public school
unless the district has obtained a waiver.

Terms to Know

e Approved program: Training/education
program approved by the DOE for a specific
license field and level.

¢ Field: Content area or role for which a license
is approved.

¢ Initial License: Entry level license for new
teachers with pre-service teacher training.
Second stage for teachers with a Preliminary
license.

e Level: Grade span approved for a license.

¢ MTEL: Massachusetts Tests for Educator
Licenses — the Communications & Literacy test
and content area tests required.

¢ Preliminary License: Entry level license for
new teachers who have not completed pre-

service teacher training but have passed MTEL.

e Temporary License: License for experienced,

fully licensed teachers from out of state allowing

them to teach for one year only during which
they must pass MTEL and obtain an Initial
license.

Significant Provisions

¢ All applicants for an educator license must pass

required licensing tests (MTEL); this applies to
first time applicants and to those adding
licenses.

¢ Preliminary and Initial licenses are valid for five
years of employment.

e Initial licenses may be extended one time for an

additional five years.
¢ Holders of Temporary, Preliminary, and Initial
licenses must advance to the next stage

license; they are not subject to license renewal.

¢ Advancing from one stage license to the next
requires additional education/training.
¢ Districts are required to provide new teachers

with an induction program and a trained mentor.

@

HIGHLY QUALIFIED

Under the current reauthorization of the
federal ESEA/NCLBA, all teachers of core

academic subjects must demonstrate that they are

Highly Qualified by June, 2006.

Terms to Know

e Core Academic Subjects: English, language

arts, reading; mathematics; foreign languages;
economics, history, civics, government,
geography; science; and the arts.

o ESEA/NCLBA: Elementary and Secondary

Education Act/No Child Left Behind Act.

o HOUSSE (Highly Objective Uniform State

Standard of Evaluation): An approved IPDP
which identifies the PDPs a teacher of core
academic subjects will use to demonstrate
subject competency before June, 2006. The
same IPDP may be used for License Renewal
and for the HOUSSE but must meet the PDP
requirements of each.

o Subject Competency may be demonstrated

by : Undergraduate major or equivalent,
graduate degree in the subject, National Board
Certification, MTEL content test or HOUSSE.

Steps for designing a HOUSSE IPDP and record
keeping see inside.

Significant Provisions
¢ Licensed teachers (any stage of license) will be
identified as highly qualified once they have
demonstrated subject matter competence.
o HOUSSE must contain at least 96 PDPs in

content and skills of the core academic subjects

which they teach, at least 10 in each subject. If
teaching outside of license 30 PDPs in subject.

e PDPs in HOUSSE can be earned anytime after
June 17, 1999.

e HOUSSE can include PDPs used for license
renewal.

e Teachers with an approved HOUSSE can be
called highly qualified as long as they are on
track to complete the activities by June, 2006.

®

LICENSE RENEWAL

All Educator Licenses at the Professional Stage must be
renewed every five years.

Terms to Know

e Advanced Academic Study: Upper level undergraduate course (or

equivalent) where content is new to the educator or graduate level
course (or equivalent) or program approved by DOE.

e Content Area: Academic discipline/subject matter of license.
o District Professional Development Plan: delineates district goals;

includes School Improvement Plan goals; defines activities through
which staff will meet license renewal requirements, including no-cost
options and specific content to be addressed; sets forth a professional
development budget; includes district's professional development
offerings.

o IPDP: The educator’s five-year plan outlines professional goals and

activities for purposes of license renewal.

e No-Cost Option: Massachusetts law requires that educators have

available a no-cost way to relicense. The DOE has charged districts
with this responsibility.

e Pedagogy: Teaching skills and instructional knowledge.
e Primary License: When an educator holds more than one

Professional License, s/he designates one as the “primary” license,
usually the one under which the educator is working.

e PDP: Unit created to measure professional development activities:

v" 1 clock hour =1 PDP

v" 1 semester hour = 15 PDPs

v 1 CEU =10 PDPs

v Advanced Academic Study = 1.5 PDPs/clock hour

e Topic: A single or tightly integrated area of study within an academic

discipline or related to a particular method of teaching or
administration.

Significant Provisions

¢ Professional licenses issued or renewed after December 1,1999,
requires 150 PDPs for renewal, at least 90 in content and at least 120
in content and pedagogy. Additional Professional licenses require 30
PDPs in content.

e |f the IPDP is used for license renewal it should be: APPROVED and
signed by a supervisor within three months of Professional license
issue or renewal date (deadline is November 30, 2004 for licenses
renewed after June 16 and over the summer); REVIEWED by
supervisor at least once every two years; ENDORSED and signed for
completion prior to renewal application.

For more information, go to
www.massteacher.org/license or
www.doe.mass.edu/educators

For more information go to

www.massteacher.org/hqt or www.doe.mass.edu/nclb/hqg/

For more information, go to
www.massteacher.org/recert or www.doe.mass.edu/recert/

© 2004. Massachusetts Teachers Association, 20 Ashburton Place, Boston, MA 02108
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Name: Date:

Position: District:

License Number: School:

License(s) Held

License 1: License 2: License 3: License 4: License 5:
Field: Field: Field: Field: Field:
Level: Level: Level: Level: Level:
*Stage: *Stage: *Stage: *Stage: *Stage:

*License stages are: Preliminary, Initial, or Professional

A single IPDP can be used for one or more of the following purposes. Select the purpose(s) for which you will be
using this IPDP and proceed to the corresponding section(s).

Advance to Next License Stage. Go to
Meet Highly Qualified Requirements. Go to @
Renew Professional License. Go to®

@ ADVANCE TO NEXT LICENSE STAGE* EXPECTED
COMPLETION
To advance from a Preliminary license to an Initial license: DATE

» Complete an approved post-baccalaureate educator preparation program
or
» Complete an approved district-based licensing program

Post-baccalaureate Program to Advance from Preliminary to Initial License

College/University: Program:
Content Area: Expected completion date:
Has this program been approved by the Massachusetts Department of Education for your license? Yes _ No

To advance from an Initial license to a Professional license:
» Participate in the district induction program with a trained mentor
(may have occurred under a Preliminary or Initial license), and
» Complete a minimum of 3 years employment under the Initial license, and
» One of the following:
e Approved master’s program in a school of education (begun after Initial license was issued).
o Master’s or other advanced graduate program relevant to the discipline (field) of
the license (may not be in a school of education).
o Forthose who hold a master’s or other advanced degree that does not satisfy
either bullet immediately above, an approved 18-credit graduate program.
o Certification by the National Board for Professional Teaching Standards.
o Approved district-based program.
o DOE performance assessment (not available as of 12/04).

Graduate Degree Program to Advance from Initial to Professional License

College/University: Program:
Content Area: Expected completion date:
Has this program been approved by the Massachusetts Department of Education for your license? Yes _ No

% © 2004, Massachusetts Teachers Association





@ MEET HIGHLY QUALIFIED REQUIREMENTS **

Which route(s) will you use to demonstrate that you are highly qualified in each of the subjects you teach (check all that
apply)?

O undergraduate major or equivalent O graduate degree
O HOUSSE - read the directions and complete the table below
STEPS TO CREATE A HOUSSE IPDP

O National Board Certified O passed MTEL test

1.Review PDPs you have earned since June 17, 1999, whether or not you have already used them for renewal.
2. Determine which apply to the core subject(s) you teach.

3.Fill in the first section below and determine how many more PDPs you need before June, 2006 in each subject in order
to be deemed highly qualified

PDPS ALREADY EARNED (SINCE JULY 1, 1999) CAN COUNT TOWARD HOUSSE DETERMINATION OF HIGHLY QUALIFIED

S T | - N ) <t 7] ©
Activity/C 5 518 8 8 8 8 8
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A. Required 96 10 10 10 10 10 10
B. Total PDPs
earned
C. PDPs still needed
(Line A minus Line B)
NN
RENEW A PROFESSIONAL LICENSE
1. Review license(s). Choose Primary license. 4. Review district PD opportunities, both contractually
2. Review school and district goals. required (for example, in-service) and other offerings.
3. Select school and/or district goals appropriate for 5.

Select any other professional development activities
(seminars, conferences, courses, etc.) which may or
may not be funded by the district.

your license and grades taught.

The school and/or district goal(s) that my plan addresses: **

The principal or immediate supervisor must provide each teacher with a copy of the district goals and school goals. The educator —
not the supervisor — selects the goals s/he will address in the IPDP. (http.//www.doe.mass.edu/pd/01guideline/standard. html)

The educator should receive PDPs for all district-based professional development activities whether or not the educator receives

compensation for participation or work completed. For example, a teacher may be paid a stipend to develop a curriculum unit; the educator :
must also receive PDPs for the unit.

Administrator Signature:

Initial Approval: Date:
First Review: Date:
Second Review: Date:
Final Endorsement: Date:
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PLANNED PROFESSIONAL DEVELOPMENT ACTIVITIES FOR LICENSE RENEWAL AND/OR HOUSSE.* These activities include courses, in-service training,

workshops, or conferences during the school day; in-service training after the school day, on weekends, during the summer; curriculum work and/or educator-
designed activities. Use the letter code from for school or district goal.

*If using this plan for HOUSSE, be sure to have sufficient PDP in your core subject(s) completed or planned for completion before June 30, 2006.

Provider Additional
Professional Development Activity or Goal | Date | Primary License: License: HOUSSE PDPs
Sponsor 150 PDPs 30 PDPs in Content and Skill
Content
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TOTALS

HOUSSE PDPs from@
Total HOUSSE PDPs

For more information on the Massachusetts Department of Education’s licensing and ESEA regulations and guidelines, or to see an example of a completed
Individual Professional Development Plan, go to the MTA web page at http.//www.massteacher.org or the DOE web site at http://www.doe.mass.edu.

»* Educator licensing requirements are complex and subject to change. The information provided here is not intended to serve as a
comprehensive guide to advance a license to the next stage.

The Highly Qualified requirements are also subject to change.
The license renewal requirements apply to all licensed professionals. These requirements are not expected to change during the next five

years.
‘ 'Massachusetts Teachers Association
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Individual Professional Development Plan (IPDP): Regulations require that educators with a professional license have an IPDP for the purpose of license renewal.
This folder has been designed for three purposes: (1) advancement through the stages of licensure; (2) identification as highly qualified; and (3) license renewal.

LICENSURE

@ Educators must be licensed to be legally

employed in a Massachusetts public school
unless the district has obtained a waiver.

Terms to Know

e Approved program: Training/education
program approved by the DOE for a specific
license field and level.

¢ Field: Content area or role for which a license
is approved.

¢ Initial License: Entry level license for new
teachers with pre-service teacher training.
Second stage for teachers with a Preliminary
license.

e Level: Grade span approved for a license.

¢ MTEL: Massachusetts Tests for Educator
Licenses — the Communications & Literacy test
and content area tests required.

¢ Preliminary License: Entry level license for
new teachers who have not completed pre-

service teacher training but have passed MTEL.

e Temporary License: License for experienced,

fully licensed teachers from out of state allowing

them to teach for one year only during which
they must pass MTEL and obtain an Initial
license.

Significant Provisions

¢ All applicants for an educator license must pass

required licensing tests (MTEL); this applies to
first time applicants and to those adding
licenses.

¢ Preliminary and Initial licenses are valid for five
years of employment.

e Initial licenses may be extended one time for an

additional five years.
¢ Holders of Temporary, Preliminary, and Initial
licenses must advance to the next stage

license; they are not subject to license renewal.

¢ Advancing from one stage license to the next
requires additional education/training.
¢ Districts are required to provide new teachers

with an induction program and a trained mentor.

@

HIGHLY QUALIFIED

Under the current reauthorization of the
federal ESEA/NCLBA, all teachers of core

academic subjects must demonstrate that they are

Highly Qualified by June, 2006.

Terms to Know

e Core Academic Subjects: English, language

arts, reading; mathematics; foreign languages;
economics, history, civics, government,
geography; science; and the arts.

o ESEA/NCLBA: Elementary and Secondary

Education Act/No Child Left Behind Act.

o HOUSSE (Highly Objective Uniform State

Standard of Evaluation): An approved IPDP
which identifies the PDPs a teacher of core
academic subjects will use to demonstrate
subject competency before June, 2006. The
same IPDP may be used for License Renewal
and for the HOUSSE but must meet the PDP
requirements of each.

o Subject Competency may be demonstrated

by : Undergraduate major or equivalent,
graduate degree in the subject, National Board
Certification, MTEL content test or HOUSSE.

Steps for designing a HOUSSE IPDP and record
keeping see inside.

Significant Provisions
¢ Licensed teachers (any stage of license) will be
identified as highly qualified once they have
demonstrated subject matter competence.
o HOUSSE must contain at least 96 PDPs in

content and skills of the core academic subjects

which they teach, at least 10 in each subject. If
teaching outside of license 30 PDPs in subject.

e PDPs in HOUSSE can be earned anytime after
June 17, 1999.

e HOUSSE can include PDPs used for license
renewal.

e Teachers with an approved HOUSSE can be
called highly qualified as long as they are on
track to complete the activities by June, 2006.

®

LICENSE RENEWAL

All Educator Licenses at the Professional Stage must be
renewed every five years.

Terms to Know

e Advanced Academic Study: Upper level undergraduate course (or

equivalent) where content is new to the educator or graduate level
course (or equivalent) or program approved by DOE.

e Content Area: Academic discipline/subject matter of license.
o District Professional Development Plan: delineates district goals;

includes School Improvement Plan goals; defines activities through
which staff will meet license renewal requirements, including no-cost
options and specific content to be addressed; sets forth a professional
development budget; includes district's professional development
offerings.

o IPDP: The educator’s five-year plan outlines professional goals and

activities for purposes of license renewal.

e No-Cost Option: Massachusetts law requires that educators have

available a no-cost way to relicense. The DOE has charged districts
with this responsibility.

e Pedagogy: Teaching skills and instructional knowledge.
e Primary License: When an educator holds more than one

Professional License, s/he designates one as the “primary” license,
usually the one under which the educator is working.

e PDP: Unit created to measure professional development activities:

v" 1 clock hour =1 PDP

v" 1 semester hour = 15 PDPs

v 1 CEU =10 PDPs

v Advanced Academic Study = 1.5 PDPs/clock hour

e Topic: A single or tightly integrated area of study within an academic

discipline or related to a particular method of teaching or
administration.

Significant Provisions

¢ Professional licenses issued or renewed after December 1,1999,
requires 150 PDPs for renewal, at least 90 in content and at least 120
in content and pedagogy. Additional Professional licenses require 30
PDPs in content.

e |f the IPDP is used for license renewal it should be: APPROVED and
signed by a supervisor within three months of Professional license
issue or renewal date (deadline is November 30, 2004 for licenses
renewed after June 16 and over the summer); REVIEWED by
supervisor at least once every two years; ENDORSED and signed for
completion prior to renewal application.

For more information, go to
www.massteacher.org/license or
www.doe.mass.edu/educators

For more information go to

www.massteacher.org/hqt or www.doe.mass.edu/nclb/hqg/

For more information, go to
www.massteacher.org/recert or www.doe.mass.edu/recert/
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Name: Date:

Position: District:

License Number: School:

License(s) Held

License 1: License 2: License 3: License 4: License 5:
Field: Field: Field: Field: Field:
Level: Level: Level: Level: Level:
*Stage: *Stage: *Stage: *Stage: *Stage:

*License stages are: Preliminary, Initial, or Professional

A single IPDP can be used for one or more of the following purposes. Select the purpose(s) for which you will be
using this IPDP and proceed to the corresponding section(s).

Advance to Next License Stage. Go to
Meet Highly Qualified Requirements. Go to @
Renew Professional License. Go to®

@ ADVANCE TO NEXT LICENSE STAGE* EXPECTED
COMPLETION
To advance from a Preliminary license to an Initial license: DATE

» Complete an approved post-baccalaureate educator preparation program
or
» Complete an approved district-based licensing program

Post-baccalaureate Program to Advance from Preliminary to Initial License

College/University: Program:
Content Area: Expected completion date:
Has this program been approved by the Massachusetts Department of Education for your license? Yes _ No

To advance from an Initial license to a Professional license:
» Participate in the district induction program with a trained mentor
(may have occurred under a Preliminary or Initial license), and
» Complete a minimum of 3 years employment under the Initial license, and
» One of the following:
e Approved master’s program in a school of education (begun after Initial license was issued).
o Master’s or other advanced graduate program relevant to the discipline (field) of
the license (may not be in a school of education).
o Forthose who hold a master’s or other advanced degree that does not satisfy
either bullet immediately above, an approved 18-credit graduate program.
o Certification by the National Board for Professional Teaching Standards.
o Approved district-based program.
o DOE performance assessment (not available as of 12/04).

Graduate Degree Program to Advance from Initial to Professional License

College/University: Program:
Content Area: Expected completion date:
Has this program been approved by the Massachusetts Department of Education for your license? Yes _ No
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@ MEET HIGHLY QUALIFIED REQUIREMENTS **

Which route(s) will you use to demonstrate that you are highly qualified in each of the subjects you teach (check all that
apply)?

O undergraduate major or equivalent O graduate degree
O HOUSSE - read the directions and complete the table below
STEPS TO CREATE A HOUSSE IPDP

O National Board Certified O passed MTEL test

1.Review PDPs you have earned since June 17, 1999, whether or not you have already used them for renewal.
2. Determine which apply to the core subject(s) you teach.

3.Fill in the first section below and determine how many more PDPs you need before June, 2006 in each subject in order
to be deemed highly qualified

PDPS ALREADY EARNED (SINCE JULY 1, 1999) CAN COUNT TOWARD HOUSSE DETERMINATION OF HIGHLY QUALIFIED

S T | - N ) <t 7] ©
Activity/C 5 518 8 8 8 8 8
ctivity/Course 'gn“.’ ° g— = oy o) o) o) o)
50| ®9| @ @ @ @ @ @
Za oo
A. Required 96 10 10 10 10 10 10
B. Total PDPs
earned
C. PDPs still needed
(Line A minus Line B)
NN
RENEW A PROFESSIONAL LICENSE
1. Review license(s). Choose Primary license. 4. Review district PD opportunities, both contractually
2. Review school and district goals. required (for example, in-service) and other offerings.
3. Select school and/or district goals appropriate for 5.

Select any other professional development activities
(seminars, conferences, courses, etc.) which may or
may not be funded by the district.

your license and grades taught.

The school and/or district goal(s) that my plan addresses: **

The principal or immediate supervisor must provide each teacher with a copy of the district goals and school goals. The educator —
not the supervisor — selects the goals s/he will address in the IPDP. (http.//www.doe.mass.edu/pd/01guideline/standard. html)

The educator should receive PDPs for all district-based professional development activities whether or not the educator receives

compensation for participation or work completed. For example, a teacher may be paid a stipend to develop a curriculum unit; the educator :
must also receive PDPs for the unit.

Administrator Signature:

Initial Approval: Date:
First Review: Date:
Second Review: Date:
Final Endorsement: Date:
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PLANNED PROFESSIONAL DEVELOPMENT ACTIVITIES FOR LICENSE RENEWAL AND/OR HOUSSE.* These activities include courses, in-service training,

workshops, or conferences during the school day; in-service training after the school day, on weekends, during the summer; curriculum work and/or educator-
designed activities. Use the letter code from for school or district goal.

*If using this plan for HOUSSE, be sure to have sufficient PDP in your core subject(s) completed or planned for completion before June 30, 2006.

Provider Additional
Professional Development Activity or Goal | Date | Primary License: License: HOUSSE PDPs
Sponsor 150 PDPs 30 PDPs in Content and Skill
Content

> - ~ ™ < 0 ©
- (o)) - - - - - -
g |9 |5 S S 2, S s |8
c «© p= o ) o) ) ) )
o bl = > > > =} > =
(&) o (o] (77} (7] 7] (7] (7] 7

TOTALS

HOUSSE PDPs from@
Total HOUSSE PDPs

For more information on the Massachusetts Department of Education’s licensing and ESEA regulations and guidelines, or to see an example of a completed
Individual Professional Development Plan, go to the MTA web page at http.//www.massteacher.org or the DOE web site at http://www.doe.mass.edu.

»* Educator licensing requirements are complex and subject to change. The information provided here is not intended to serve as a
comprehensive guide to advance a license to the next stage.

The Highly Qualified requirements are also subject to change.
The license renewal requirements apply to all licensed professionals. These requirements are not expected to change during the next five

years.
‘ 'Massachusetts Teachers Association
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