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Nonfiction books have features that 
help us to find and understand the facts 
and information in them.  Good readers 
learn how to use these features.
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Readers look at the following outside 
features before reading nonfiction books:
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•Book Covers
•Book Flaps
•Spine Labels (on library books)
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This is the front 
cover of a book.  

Good readers 
read the title and 
look carefully at 
the illustration.  
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The front
book flap 
tells us what 
the book is 
about.
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The rear book 
flap tells us  
about the 
author and
illustrator.
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Sometimes the 
back cover tells 
us what the book 
will be about.

It often lists or 
shows other 
books in the 
series.



Readers examine these text organizers 
before reading the book:
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•Title Page
•Contents Page
•Introduction
•Glossary
•Index
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The Title Page 
gives the names 
of the author,  
illustrator and 
publisher.
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The Contents Page 
lists all the chapters 
in the book.  It also 
lists the Glossary 
and Index.

The Contents Page 
tells the reader 
what each chapter 
is about.
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The Introduction
tells the reader 
what the book 
will be about.

The Introduction 
comes after 
Contents Page in 
the book. 
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The Glossary is 
located near the 
back of the book.

The Glossary gives 
definitions for some 
words in the book.  
It lists these words 
in alphabetical 
order.
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The Index lists every 
topic in the book in 
alphabetical order.  

The Index shows the 
page numbers where 
readers can find 
information on the 
topics.

The Index is located at 
the end of the book.   



Readers understand information in 
nonfiction books better with illustrations 
that show what things look.  Illustrations 
include:
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•Drawings – made by the illustrator
•Photographs – taken by a camera



11/6/2009
Mrs. Paula McMullen, Library Teacher, 

Norwood Public Schools
15

This 
illustration is 
a drawing.  It 
shows snakes 
shedding their 
thin skins.  

The caption
explains the 
picture.
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This illustration is 
a photograph of a 
toucan bird.

The photograph 
has a label with
an arrow pointing 
to the bird’s large 
bill. 
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Some 
illustrations 
compare one 
object to 
another.
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This photograph 
is a close-up of 
the clear skin 
that covers a 
boa’s eye. 
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These 
photographs show 
the stages in the 
panda’s life cycle.

The captions
describe each 
photograph.



Graphics help the reader to see, compare 
and understand facts.  Graphics include: 
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•Tables 
•Charts                         
•Diagrams
•Maps
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This is a Table
called Length of 
Life of Animals.

Readers use 
Tables to see 
and compare 
information.
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This chart is a 
bar graph.  It 
shows 
endangered 
animals in the 
U.S. and world.
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A diagram has 
labels that tell us 
what each part is.

This diagram 
shows the parts
of a ladybug.  



11/6/2009
Mrs. Paula McMullen, Library Teacher, 

Norwood Public Schools
24

This is a map.  
Maps show 
where things are 
in the world.

This map shows 
where 
chimpanzees live 
in Africa. 



Special print features focus your attention 
on parts of a nonfiction book.  Print 
Features include:
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•Titles
•Headings
•Captions
•Labels
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The chapter 
title is bolded
and in larger
print to call 
attention to it.

Chapter Title



11/6/2009
Mrs. Paula McMullen, Library Teacher, 

Norwood Public Schools
27

The heading
“Bright Eyes” 
is bolded and 
in larger
print. 
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A caption
describes 
this 
illustration.
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This diagram
has labels
for the parts
of the 
rattlesnake’s 
mouth.



Nonfiction books provide other features to help 
us.  These features include:
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•Lists of additional facts
•List of other books to read
•List of websites to visit
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Nonfiction books  
often provide lists
of additional facts.
Sometimes these 
facts are in a box.
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This page has a 
list of other 
snake books to 
read.

It also has a list 
of web sites to 
visit.
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The copyright date 
tells the reader 
when the book was 
published.  

The copyright date 
is found on the 
back of the title 
page, or at the end 
of the book.



• Nonfiction books have special features 
that help the reader to understand the 
subject better.  

• It is important that readers understand 
these features so they use them in their 
reading every day.
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