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Reading IEPs in the Aspen Family Portal 
How to Open IEP: Pages 1-2 

Reading IEP: Pages 3-12 

Save and Print IEP: Page 13 

 

Log into your Aspen Family Portal 

Click on the Family top tab 

 
 

Click on the Student that has an IEP you want to read 

 
 

Click on the Documents side tab 

Click on the IEPs tab right under Documents 
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Click on the blue link that says Active – this is the Active IEP 

 
 

The IEP will open 

Each little top tab is a page of the IEP 
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Attributes has information from the Administrative Data Sheet, as well as IEP dates and placement 

information 
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Vision = Parent/Student Concerns, Student Strengths & Key Evaluation Results, Vision Statement 
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PLEP A = Present Levels of Educational Performance A: General Curriculum 
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PLEP B = Present Levels of Educational Performance B: Other Educational Needs 

 

 
  



UPDATED 1/10/19    7 

 

Goals = Current Performance/Measurable Annual Goals 

Click on the Blue Goal Number to read the full goal 
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Services = the Service Delivery Grid 
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Schedule = Nonparticipation Justification, Schedule Modification, Transportation Services 
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Assessment = State or District-Wide Assessment 
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Response = Additional Information and Signature page 

If your child has Autism listed as a disability (primary or not), you will see the Autism Spectrum 

Checklist on this tab. If they do not, you will not see the checklist. 

 
 

The Medicaid tab is not part of the IEP, it is here to help with billing of eligible consented services 

only. 
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The Transition tab = the Transition Planning Form 
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From any of these little tabs, you can click on the Reports button to Save or Print your child’s IEP. 

 
 

A new window will open. You can click Run as is 

 
 

We recommend clicking Print Setting Column and then clicking Run. This will print the 

Group/Small Group/Individual column on the Service Delivery Grid (if there is any data filled out) 

 
 

Your computer will either download the PDF, or open it depending on the settings. You can save the 

PDF for later, and/or print it. 

 

 

 

 


