FOREIGN LANGUAGE GUIDELINES REGARDING OBTAINING HELP 

FROM OTHERS AND FROM ONLINE SOURCES
· In order to assure maximum learning while completing a writing assignment in a Foreign Language, please follow these guidelines:

· When obtaining help from someone outside of class:


-YOU should always write the complete assignment yourself before 

consulting anyone for help on grammar or content!



-Any person (relative, neighbor, friend, etc) who offers you help should 

insist that you have a complete assignment before providing you with 



assistance.

· When providing you with this assistance, this person should make recommendations only and, regarding grammar, should attempt to guide you to the correct answer.  No one should ever correct the entire assignment for you; little learning occurs in those situations.  Keep in mind that most students do not have anyone who can assist them in the foreign language.

· It is best to approach this person who might be able to help you with specific questions/areas of concern that you have about particular words and/or sentences. 

· If your teacher believes that these guidelines have not been followed, (s)he will discuss this with you and the Dean of Academics.  Credit may not be received for the assignment in question.  

· Don’t forget that your Foreign Language teacher is always available for consultation.  Bring specific questions and concerns to your teacher regarding that writing assignment.

· When obtaining help from an online source:

· A general rule of thumb when using an online dictionary/translation service is 

that you should never enter entire sentences or paragraphs into one of these sources.  This is considered cheating and results in no learning.  No credit will be given in these cases and, as you will see in the examples below, it is quite easy to detect when an online translation service has been abused.
Example:  

Correct English:  “I walk in the park every Monday morning with a friend.  Today it is hot and we are tired.  Instead of walking today, we’ll watch a movie and eat ice cream.”

Incorrect Translation: “  Recorro en el parque cada mañana de lunes con un amigo.  Es hoy caliente y somos cansados.  En vez de recorrer hoy miraremos una película y comeremos el helado.”  (Everything in bold is INCORRECT!)
I HAVE READ THE ABOVE AND AGREE TO THESE GUIDELINES.  I UNDERSTAND THE 

CONSEQUENCES FOR NOT FOLLOWING THIS DOCUMENT.  (We request a parent/guardian signature so that you can assist in assuring maximum learning by your child.)
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